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Outlook Express 
 

Procedure to create a new account in Outlook Express 
 
 

1. Double click the outlook icon and go to the tool menu and select Accounts option. 
And follow the instructions. 
                                         

 
         

                     …          
                          
 
              
2. Go to the Mail tag. 
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3. Click on the Add and go to the Mail. 
 

                          
         

                                                                         
4. Enter the display name. 

 

                             
                  
                  

5. Enter the email address. 
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6. Enter the incoming and the outgoing servers. 
 

                               
 
 

7. Enter the account name and the password. 
 

                            
 
 

8. Click Finish to create your Account. 
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Procedure to edit the account in Outlook Express 

 
1. Double click the outlook icon and go to the tool menu and select Accounts 

option. And follow the instructions. 
 

      
 

 
 
 

2. Go to the Mail tag, choose your account and click on the properties. 
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3. Check the settings. 

 

                  
 

4. Click on the Servers tag and in My incoming mail server write POP3. 
Write in Incoming mail (POP3) =  brain.net.pk           and  
 in the  Outgoing mail (SMTP) = smtp.brain.net.pk 
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Microsoft Outlook 
 

Procedure to create a new account in Microsoft Outlook 
 
 

9. Double click the Microsoft Outlook icon and go to the tool menu and select Email 
Accounts option and than follow the instructions. 
                                                                    …………  ……   

……..  
  

 
 
 
                                      

10. Select the 'Add a new e-mail account' option and hit Next. 
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11. Here choose the option of POP3 and click Next. 
 

                 …  ..  
                      
                                                      

 
 
 
       

12. Enter the required information as given below. 
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13. At the end click finish. 

 

                         
 

 
 

Procedure to edit the account in Microsoft Outlook 
 
 

5. Double click the Microsoft Outlook icon and go to the tool menu and select 
Accounts option, and follow the instructions. 
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6. Choose the option of 'View or change existing e-mail accounts' and click 
Next. 
 

      
 
 
 
 
 
 

7. Click on the Brain account and hit on the Change button. 
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8. Enter the information in the following fields as; 
Incoming mail server (POP3) = brain.net.pk 
Outgoing mail server (SMTP) = smtp.brain.net.pk 
than click Next. 
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Netscape Communicator 
 

To procedure the Netscape Communicator 
 
 

14. To access the mail through Netscape Communicator, click on the Mail icon or 
click from the Windows drop down menu. 
                                                              

………….  
                                       
                                      
                                   

15. Select the email account in the left pane and then click "View settings for this 
account". 
  

                  …..  
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16. Enter the name you wish to use in the account menu in the for Account name. The 
email address is fine. Check that the other fields are correct. 
 

                   
                                                   
                              
                               

17. Click on Server Settings. Make sure that pop3.nni.com is the server name and 
your full email address is entered as the user name. Do not select 'Use secure 
connection'. The other settings are at your preference. The program will assign a 
local directory to store your messages automatically. 
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18. Click on Outgoing Server (SMTP) and verify the following information is correct 
and Never is selected under 'Use secure connection', 
 

 
 
 
 

                   
                
 
 
 
 
 
 
19. At last click on the OK. 
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